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1. Common Functions

Feature Old Ul Steps New Ul Steps
Access 1. Click home e 1. Click home icon
Home page I|nk under the Welcome Romil Kinariwala to HRSA EHB utl? environment {Last Io tab in tOp main mm ‘ E|Ectr0nic Haﬂdbooksb!m
page title. bending Tasks navigation tabs.
Iogout | glessary | help | questions/comments
Change 1. Click Change Password 1. Move the cursor RKinariwala *  Request Access v | Support * | Logout
Password link in left hand side menu = over your
under “Manage Profile” Pending Tasks username in top e &
~ | pendin -
, g right hand corner View/Update Profile g
Tasks toolbar. Advanced Search
Project Tracking Change Password [f
My Portfolio 2. Select Change December 2010 06:44:34 FIM.ET &
My Issues Password option.
- Grants
Deadline
Extension
~Submission
Extension
Manage Profile
View/Update
Profile
ange
Password
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different user

link at the top,
besides the
displayed name,
next to the last
login date and
time.

lanning  Applications  Review  Pre Award Awards  Pos
Welcome Jillian A. Gregory to HRSA EHB 08

environment (Last login date and time 12/22/2010
3:43:00 PM) (Not Jillian A. Gregoryclick here)

Feature Old Ul Steps New Ul Steps
VIeW/U pdate 1. C“Ck VIEW/Update PrOfile Move the cursor RKinariwala ¥ Request Access » | Support * | Logout
Profile link in left hand side menu - over your Lo
under “Manage Profile”. ép;ndlzg Tasks username in top Login as Different Uiser
.. rending right hand corner ViewlUpdate Profile (4 - ;
| Tasks toolbar. : . Advanced Search
.project Tracking Change Password [
5‘"'My B Select | December 2010 08:44.34 PM.ET %
My Issues View/Update
-~ Grants Profile option.
anage Frofnle
View/Update
» f' =
_Change
| Password
Login as 1.Click Click Here Move the cursor RKinariwala * Request Access * | Support * | Logout

over your
username in top
right hand corner
toolbar.

Select Login as
Different User
option.

Login as Different User

Coming Seon ,

Advanced Search

viewdUpdate Profile [

Change Password [

A

'Decernber 2010 06:44:34 PM.ET @&
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Feature

Old Ul Steps

New Ul Steps

Logout

under the page
title.

Welcome Romil Kinarlwala to HRSA EHB utl? environment (Last |

Pending Tasks

home @ glossary | help | guestions/comments

Click Logout link
in top right hand
corner toolbar.

RKinariwala * | Request Access ¥ | Support * | Logout

Advanced Search

Thursday 9 December 2010 08:39:27 P.M. ET @

Return to section header
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2. Tools
Feature Old Ul Steps New Ul Steps
Browse 1. Click Tools Tools M ' 1. Click Search
Folders Menu intop | - !09IS Vienu-- icon in bottom Search Folders
right hand —Tools Menu— toolbar.
corner. --Browse Folders-- |Gran1FUIder ¥ ‘ m
> Select Application
. Selec
, Grant
respective L
fo|d%r from Institution
drop down OPR Institution 2 Select |
and click Prcgram respective folder Search Folders
co. -Reviewer from drop down Grant Folder v Y
FTCA = and search. Application Folder
B Bl

Institution Folder
Frogram Folder
QRO Institution Folder

OR
1. Click Folders [P [—— ) I —
tab. A | Tasks | Activities Reports | Training

Browse

2. Click respective You are here: Folders » Browse » Folders
View link for a

folder. = Folders
Application Folder View f
Grant Folder View f
Institution Folder View of
Program Folder View
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Feature Old Ul Steps New Ul Steps
Request New Click T.00|S _Tools Menu-- Jl G0| Move the RKinariwala ~ | Request Access ¥ Support ~ | Logout
Account Menu in top Tools Menu a cursor over New Account -
right hand ~ 1 ¥ Request Role Modification 2 P
corner. --BF?WS;E Folders-- Access in top Advanced Search
gpp cation right hand Sunday 12 December 2010 06:36:51 P.M. ET A
Select : r?’Ttt' corner toolbar.
nstitution
Request for a
New Account E.:%’Aam Select New
option under Account
“User --User Accounts Manaaement-- option.
Accounts Request for a New Account
Management” eques or a Role Vodificatio
and click GO. |--Available Roles--
Rqu_eSt _ROIe Click T_00|S —Tools Menu-- v [zo | Move the RKinariwala ~ | Request Access ™ | Support ~ | Logout
Modification Menu in top —Tools Menu-- A cursor over New Account oon e
right hand B Fold — Request Soon
corner -—-browse roiders-- Access in top Role Modification & Advanced Search
Application right hand -
Grant 19 December 2010 06:13:11 P.M. ET
Select Instituti corner toolbar.
nstitution
Request for a
Program
Role Select Role
Modification F Accounts Management Modification
option under | e - option.

“User
Accounts
Management”
and click GO.

Request for a Role Modificaticn E
—Avalanle Roles—- ,
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Feature Old Ul Steps New Ul Steps
Manage 1. Click Tools - 1. Click Activities -
. - - v . " ., .. T
Default Menu in top ools Men @ tab. m i €po
Assignments right hand --Tools Menu-- S Browse
corner --Browse Folders--
Application
2. Select Gra_nt . 2. Inleft hand You are here: Aghivities » Browse » Select an Option to Manag
Default Institution side menu,
Assignments |OPR Institution click the El Select an Option to I
option under Program General role to General *  Click on the expand icon to provide
“Workload Reviewer expand the Workload Tools .
Tools” and — Administrative menu options. Reassignment How would you like to Manage
click GO P . | Default Assignment +» Manage default assignments fc
Initiate Grant Action ) R |
New Tracker Reauest 3. g»'slf;'f ?1er:1aeLrl1ltt User Backip 44 Manage program level assignrr
--Workload Tools-- link ugll’\del‘ GMO “ +% Manage state level assignment
D= ; - . Project Tracking :
el . 'Workload = } +¢ Manage grant level assignment
Tools” in left Vv Portiolie
hand side
menu.
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Feature Old Ul Steps New Ul Steps
Manage User Click Tools - 2 1. Click 7 . . B L :
Backup Menuintop | oo Mend-- (o] Activities tab. [l Activites BLLEDSSRE Y
right hand --Tools Menu-- hd Browse -
corner --Browse Folders--
Application
Szfﬁ FL)Jser S,;Etiirt]:,tion 2. Is?(ilgfﬁnler\wrlld You are here: Acijfties » Browse » Manage User Backup
option under  [OPR Institution click the RN e e il ar Backu
;_WOIVK,'Oa% Program General roleto  Geperal & g P
c|ci)(?ks(3?)n Rewewgr . ;XE:J]?) t?e Workload Tools Search Filters:
--Administrative-- puons. Ny
Initiate Grant Action _ Defau'dt e Basic Search Parameters
New Tracker Request 8. (B:hckkUs?_rk —e First Name
cciapink et ]
under
“Workload * User Belongs To © My oo
Tools” in left Project Tracking OAl Users
hand side My Portfolio
menu. ’
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Feature Old Ul Steps New Ul Steps
Reassign i i :
Tasks Menuiniop (=100 Menu- ool b Sithiies o, R
right hand --Tools Menu-- N Browse S
corner --Browse Folders--
Application
geleCt _Task t |Grat'rt1tt' 2. In left hand You are here: Aghvities » Browse » Select an Option to Rea:
eassignmen nstitution i
option L?nder OPR Institution i:,(ii :r;leenu, M [ Select an Option to
“Work"Ioad . Program General role to General *  Click on the expand icon to provic
.l(;cgls and click Reviewer expand th'e How would you like to reassi
--Administrative-- menu options. ¥
Initiate Grant Action _ +% Search tasks assignedto a
New Tracker Request 3. g(:;kSSI nment i s= Search tasks for a process
"Workload OOIS" link undger aNa ° s% Search tasks for a task
Workloag  Prolect Tracking Sl
Seraun 'ssrgnme = o Tools” in left My Partfolio % Search tasks based on tracl
User Backup hand side
i cooL. b menu.
Switch Role Click T,00|s --Tools Menu-- v [GO‘ 1. Switch rOIe_iS not You are here: Tasks » Browse
Menu in top necessary in new
right hand --Tools Menu-- Ul. All tasks
corner. --Browse Folders-- across all your GMO .
Grant roles are displayed :
Select Insttution grouped by role rundng teme
respective role  Program (e.g. GMO, QC) FeRan epEE
under “Available Reviewer and then by NG_A )
Roles” and click  __ser Accounts Management-- document (.g. an A
GO. Funding Memo, Notify GTA
Request for a New Account NGA). T
Request for a Role Modification Review Awards On ETL
—-Available Roles— Hold
QC Y
NGA
Review Awards

Prepare Approval Lists
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Feature Old Ul Steps New Ul Steps
Initiate Grant Click Tools T 1. Click . e
. --Tools Menu-- v |Go . IC | E— e WSS F—
Action Menu in top Tools Menu - J Activities tab. ®  Tasks Folders | Reports ~ Tra
oht h - - -
(r:lgrr;[erand --Browse Folders-- i
Application
Select Initiate lGrEt'_';'tt, 2. In left hand
Grant Ac;ion OnSPIIZEUIrL?er;tution side menu, po— £ Initiate Grant Action
Optlon unaer c”ck your r0|e enera b
“A((jjmilniitggve" gﬁ;ﬁgr to expand the a0 . Select Grant Action Type
and clic . . S
y ye—r— menu. Project Tracking Type 2 (Competing Continuation’
' My Portfolio O Competing Continuation
nitiste Grant Action i " ’ peting
m 3. gllfglri:rxggt)en NGA (Requres submitzd apalication and paz'
00lS-- link under IE Initiate Grant Action n Type 4 (Extension)
- ’ “NGA” in left
hand side
menu.
th:,tVCh Ul Under the title Planning _Applicstions _ Review Pre Awsrd Awsrds  PestAwsed €| 1, Above the ‘ Electronlc Handbookshm (Switch to Classic)
etween UlIs i
gz:gaécnh click Welcome Romil Kinariwala to HRSA EHB utll nm;:;{;]ation
tasks link to J tsab_st, ch|'<t>k Activities ~ Folders | Reports ' Training
view your Pending T, witch to
_pendln%tlasks home | tasks | activities | logout | gl Classic link. ~ wse
in new UI.

Under the title
of each
screen, click
activities link
to view your
work that
does not have
a pending
task in new
Ul.

Tasks that require action by you are
Full Instruction)

e here: Tasks » Browse » Tasks Summary Overview
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Feature Old Ul Steps New Ul Steps

Access 1. Click
Pending Pending
Tasks Tasks linkin  ||Pending Tasks
left side
menu under
“Home”

1. Click Tasks
tab.

#HRSA | Electronic Handbooks™* "™

ﬂ".' AP ey Activities |~ Folders | Repdr't'é. Trai

ir'—'.'—'

You are here: Tasks » Browse » Tasks Summary Overview

OR

1. Click the E-
Handbook
Home link in

top left hand Planning _ Applicstions R

corner.
‘ Welcome Romi

Return to section header Return to the top
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3. Help/Support

Feature Old Ul Steps New Ul Steps

Contact 1. Clle Contact —-P.‘annmg Applicstisns Review  Pre Awsrd | Awards  Pest Award  Closssut  Repart 1. Move the cursor
Help Desk Us link under Welcome Romil Kinariwala to HRSA EHB utl12 environ over Support in
the page title.” Grants top right hand

home | logout qlossarv | help | corner toolbar.

RKinariwala * | Request Access * | Support * Logout

Glossary

EHBs= Help [

EHB= Knowledge Base [£
2. Select Contact Thursday 9% December *
Us option. Contact Us
Glossary 1 Clle Planning _ Applicstions _ Review Pre Award Awards  Post Awsrd  Closzout  Reports 1 MOVe the cursor RKinariwala ~ FthLIE:St Y —— 5LI|}|}DI1 - LI]I_]I]IJt
Glossary Welcome Romil Kinariwala to HRSA EHB utl7 environment (Last lo OVEF_SUppOI't n Glossary
link under top right hand

. |
_Slte Map | % § Coming 3
the page Pending Tasks corner toolbar.

title.” home | legout |{glossary | help | questions/comments EHBS Knowledge Base [

2. Select Thursday 8 December |
Glossary
option.

EHBs Help £

Contact Us
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Feature Old Ul Steps New Ul Steps
Help 1. Clle He|p Flanning  Applicstions  Review  Fre Awsrd  Awsrds  PostAward  Clessout  Reparts 1. MOVe the CurSQr EEariwaka F!equest Access 5LI|:|-|}DI1 - Lngnut
link under Welcome Romil Kinariwala to HRSA EHB utl7 environment (Last lo over Support n Glossary
the page top right hand .
he pag p right h
title. Pending Tasks corner toolbar. EHBs Help [

home | logout | glossary |help | questions/comments

EHBs Knowledge Base [
2. Select EHBs *

Help option.

Thursday 9 December ]
Contact Us

OR

1. Click the Help
icon in bottom
right hand
corner toolbar.

2. Select View

Help option to ‘M E 2 _+|

open context
sensitive help.

3. Select EHBs
Help option to
open EHBs
help.

Return to section header Return to the top

4. Role Matrix

Work that can be performed in the new user interface is displayed below grouped by role. To view work for other roles
not included here, please access the classic user interface.

Role Tab Task/Functionality
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FMO

GMO

Tasks

Sign Approval List

Tasks Review Funding Memo

Tasks Prepare Batch Awards

Tasks Assign Specialist

Tasks Sign Awards

Tasks Notify CLO

Tasks Review Awards on ETL Hold
Tasks Review Awards on Release Hold
Activities Initiate Grant Action

Page 14 of 16



@HRSA EHBs User Interface Crosswalk

Role Tab Task/Functionality
General Activities Task Reassignment
Activities Default Assignment
Activities User Backup
Return to section header Return to the top
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